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University College of the North 
Animal Care Committee
Field/Wildlife Post-Approval Monitoring Form
FR-ACC-007
Fieldwork involving animals is an essential component of some courses and research activities at University College of the North (UCN).  UCN’s Animal Care Committee (ACC) is charged with ensuring that any field work done in conjunction with teaching, research or other related activity is conducted using methods approved by the UCN ACC as meeting Canadian Council on Animal Care (CCAC) standards and guidelines, and outlined in approved UCN Animal Use Protocols.  Post-approval monitoring of Animal Use Protocols is a requirement for each protocol on an annual basis.  The Instructor/Principal Investigator (PI) is responsible for completing and submitting the Field/Wildlife Post-Approval Monitoring Form and supporting documents to the UCN ACC within eight (8) weeks after completion of the field activities but no later than December 15th ever year.  
The purpose of post-approval monitoring is to ensure that what each Instructor/PI is doing in the field matches the corresponding Animal Use Protocols, which is key to animal safety and well-being, as well as quality assurance standards.  Post-approval monitoring also improves the efficacy of the Animal Use Protocols and assists members of the UCN community in understanding field-based research, its importance, and the assurance of quality and safety.  Together, Post-Approval Monitoring Form and Animal Use Protocol Form create comprehensive records that document and track UCN’s field teaching and research culture, and assist in training potential Instructors/PIs, staff and students involved in animal use.
Applicants must complete all sections and email this form with all supporting documents to the UCN ACC Coordinator (Dr. Guru Chinnasamy at gchinnasamy@ucn.ca).
	Application Date
	

	Instructor/Principal Investigator
	

	Protocol Number
	

	Title
	

	Course Number, Name and Activity
	

	Year
	

	Species
	


	S. No.
	Post-Approval Monitoring

	Protocol

	1
	Did the PI and/or protocol associates have access to the most recent version of this protocol while in the field?

Y☐  N☐  N/A☐

	2
	Did the most recent version of the protocol include all the amendments from the current year?

Yes☐  No☐  Not Applicable(N/A)☐

	3
	Was the most recent annual renewal of this protocol completed?

Yes☐  No☐  N/A☐  

	4
	Were Standard Operating Procedures (SOP) used?  

Yes☐  No☐  N/A☐ 

If Yes, list them here / if No or N/A, explain the reasons:



	5
	Did the PI and/or protocol personnel have access to the most recent version of the SOPs while in the field?

Yes☐  No☐  N/A☐  

	6
	Did the PI and personnel have accurate knowledge of the protocol and/or SOPs?

Yes☐  No☐  N/A☐  

	7
	Were alternatives to painful or distressful procedures considered in the protocol? Explain the details here:



	8
	Were the procedures using the same as those described in the protocol?  If not, describe the differences here:



	9
	Please provide details on the species and number of animals used in the approved animal use protocol and actual project, and mortality percentages. 
Species Name

Location of Sampling

Total Number Approved in the AUP

Total Number Used in the Project

Anticipated Mortality %

Actual 
Mortality %

If there are difference between number of animals approved in the AUP and number of animals used in the actual project, describe the reasons for differences and details here:

If the actual mortality percentage of animals is more than the expected mortality percentage, describe the reasons and details here:



	Personnel

	10
	Were all personnel who handled animals, including students, listed on the protocol?

Yes☐  No☐  N/A☐  

	11
	Did you have an emergency plan or telephone numbers in case of a personnel accident or fatality?

Yes☐  No☐  N/A☐  

	12
	Were all personnel trained on the methods listed in the protocol? How? Explain the details here:



	Working Outside of Canada

	13
	If samples or specimens required movement in and/or out of Canada, did the PI obtain all relevant permits and permissions?  Explain the details here: 



	Disease Transmission

	14
	Were all personnel who work with animals on this protocol trained in the potential for transmission of zoonotic agents between researchers and study subjects (e.g. hantavirus for rodents, etc.)?  

Yes☐  No☐  N/A☐ 

	15
	Were all personnel who work with animals on this protocol trained in the potential for transmission of disease between study subjects or sites (e.g. disinfecting traps between trapping events, cleaning seines and waders between uses so as to avoid contamination of aquatic systems via introduction of exotic species, etc.)?

Yes☐  No☐  N/A☐  

	Study Procedures

	16
	Did the PI and/or the protocol associates keep a field journal or use some kind of data sheets or logs? 

Yes☐  No☐  N/A☐ 

	17
	Does the PI have any photos of what goes on in the field or a Power Point, poster or other visual representation of the work? 

Yes☐  No☐  N/A☐ 

	18
	Did the PI keep a record of adverse events that occurred (unexpected animal deaths or injuries, etc.)?  

Yes☐  No☐  N/A☐  

If so, who were the adverse events reported to and how long after each event? Explain the details here:



	19
	Was the study location changed or were any new locations added? Explain the details here:



	20
	Were applicable permits in place for all procedures, locations, and species? Explain the details here:



	21
	Did this study involve any invasive procedures or did it materially alter behavior?  Explain the details here:



	Animal Handling

	22
	In this study, were animals captured in some way? Explain the details here:



	23
	If animals were killed trapped, please place a check mark beside the applicable technique(s):

☐Snap trap (museum special & Victor) 

☐Snare

☐Leg hold

☐Shooting

☐Gill net

☐Other – Provide the details here:



	24
	If animals were live trapped, please place a check mark beside the applicable technique(s):  

☐Netting (mist, seine, purse seine, harp, cone, tube, etc.) 

☐Trapping (Sherman, Hav-a-hart, Tomahawk, pitfall, etc.)

☐Electro (shock) fishing

☐Other – Provide the details here: 



	25
	What did you do with non-target species? Explain the details here:

Name of Non-targeted Species

Location of Sampling
Total Number Captured

What Happened to Them (e.g. released, died)? and How/Why?



	26
	How were animals detained once captured and how long were they detained? Explain the details here:



	27
	How did you ensure that animals were processed as efficiently and stress-free as possible? Explain the details here:



	28
	How were animals released? Explain the details here:



	29
	What did you do if an animal was not ready to be released? Explain the details here:



	30
	How did you ensure that animals were safe while being processed? Explain the details here:



	31
	What did you do if an animal was injured? Explain the details here:



	Seines and Nets

	32
	What is the mesh size of seine or net and why was this size chosen? (i.e., appropriate application of mesh size to field capture goals). Explain the details here:



	33
	Who operated seines and nets? Explain the details here: 



	34
	At what depth and for how long were nets deployed? Explain the details here: 



	35
	How often were seines and nets checked and cleared of non-target, including dangerous species? Explain the details here:  



	36
	How were non-target species released? Explain the details here:



	37
	Describe the procedure followed to clean seines and nets.



	Electrofishing

	38
	Were all personnel trained in the use of equipment and where its use is effective/appropriate (water parameters)? Explain the details here:



	39
	Did the protocol explain the goals of the field study and justify the choice of electrofishing over other means of capture? 

Yes☐  No☐  N/A☐ 

	40
	Did all personnel understand recovery time for stunned fishes vs. fishes euthanized in field for research?

Yes☐  No☐  N/A☐ 

	41
	Did all personnel wear appropriate protective gear (rubber gloves, waders, boots, etc.)?

Yes☐  No☐  N/A☐ 

	42
	Was there an emergency plan in case of electrocution of personnel?

Yes☐  No☐  N/A☐  

	Trapping

	43
	How many traps of what type were set? Explain the details here:



	44
	When were they opened/closed? Explain the details here:



	45
	How were they baited and with what? Explain the details here:



	46
	Did you provide comfort and/or nesting material and if so, what kind? Explain the details here:



	47
	How were traps protected from the elements (sun, water, etc.)? Explain the details here:



	48
	When were traps checked and how often? Explain the details here:



	49
	How did you ensure that you picked up all the traps you set? Explain the details here:



	Marking or Identification

	50
	Please place a check mark beside the chosen technique:  

☐Ear tag

☐Pit tag

☐Dye

☐Tattoo

☐Ear notch

☐Collar

☐Other – Provide the details here: 



	Specific Post-Approval Monitoring Methods Used

	51
	Please check the technique(s) used for Post-Approval Monitoring of this Animal Use Protocol.  A minimum of 2 (two) techniques are required for each Animal Use Protocol, and must be chosen in consultation with the Animal Care Committee.  Describe the details of the technique, as required.

	
	a) Video and/or photograph documentation of critical steps in the Animal Use Protocol, conducted by the PI or designate, including equipment and methods such as capture techniques, housing conditions, manual handling and restraint of vertebrates, release of animals.  If submitting video, narration is required. Explain the details here:



	
	b) On-site visit by Elders, with Elders providing specific feedback, including specific observations, recommendations and comments. Explain the details here:



	
	c) PI verifies that the methodology contained in the Animal Use Protocol is in line, and is consistent with similar current research techniques in field and wildlife studies.  PI to provide specific references. Explain the details here:



	
	d) PI provides proof of presentation of results by the PI (with students, if applicable) to the UCN ACC, illustrating methodology and results. Explain the details here:



	
	e) Proof of a site visit by veterinarian, with supporting report and/or feedback regarding the visit. Explain the details here:



	Additional Comments (If Any)

	


Signature



Full Name of Instructor/Principal Investigator

Date (DD/MM/YYYY)

Created by UCN Animal Care Committee, adapted from:  Katy Mirowsky-Garcia, Compliance Specialist, CPIA, Office of Animal Care Compliance, 1 University of New Mexico, MSC 08 4560, Albuquerque, New Mexico, 87131.
Form Version: January 24, 2025.
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